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CHENUAJHUCTA-IKCIIEPTA OTAEJIA
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1. O01me noJIOXKEHUS

1.1.  JomxHOCTh  (enepaibHOH  TIOCYNAapCTBEHHOH  IPaXKIAHCKOM  CIlykObl
CIIEIHATACTA-OKCIIepTa OTAela rOCyAapCTBEHHOMN cTaTUCTHKH B . OMcke TeppuTopHaibHOro
oprada ®enepabHON CIIYy>XOBI TOCYJAPCTBEHHOM CTaTUCTHKU Mo OMcko# obiacty (nanee —
CuenuatucT-3KCIepT) OTHOCHTCS K  CTaplie Tpynme JOJDKHOCTEH  denepanbHOM
roCyJIapCTBEHHOM I'Pak/IaHCKOM CIIy>KOBI KATErOPHH «CIEIIHAIACTEI.

Peructpanuonusiit Homep (kox) gopkHoctu 11-3-4-062.

1.2. Ob6nactes npodeccHoHANbHOU CIIy)XK€OHOU MAESITeIbHOCTH T[OCY/IapCTBEHHOIO
IPaXIAHCKOTO CIyXallero (Jajgee - rpaxjaaHckuil ciayxamuii): PerymupoBanue B cdepe
odUIHaTHLHOrO CTATUCTHYECKOTO yUeTa.

1.3. Bun npodeccruoHanbHOU cly)eOHON NeSTENBHOCTH IPAXIAHCKOI0 CIIYKaIlero:
[IpoBenenne ¢enepadbHBIX CTATHCTUYCCKHAX HAOMIONEHUM U (GOpPMUPOBaHME HAa MX OCHOBE
odunuanpHON cTaTUCTUYECKOH uHpOpMAIHUY.

1.4. Hasmayenue u ocBoboxaeHue oOT jJo/pkHOCTH Crenuanucra-3Kcnepra
OCYWIECTBIISIETCS ~ HpHKa3oM  TeppurtopmansHOoro  opraHa  @enepaibHON  CIIyKOBI
rocyJapcTBEHHO cTatucTuku 1o Omckoit obdnactu (nanee — OMcKerar).

1.5. I'paxpanckuil ciryxamuii, 3amMemarouil JoKHOCTh Crnenuanucra-sKenepra
HEMOCPEICTBEHHO IIOAYMHSAETCS HaAvallbHUKY OT/€Na TOCYJApCTBEHHOH CTaTHCTHKH B I.
Omcke (nasiee - Otaen), 100 JTHUILY, UCIOJHSIOMEMY ero 00s13aHHOCTH. ClleuarIucT-3KCepT
TAKKe MOMYMHSIETCS 3aMECTUTEN0 pyKoBoauTens OMCKCTaTa, KOOPIUHHUPYIOUIEMY U
KOHTPOJIUPYIONIEMY JeSTeIbHOCTE OT/Iena.

1.6. B mepuon BpemeHHOro OTCYTCTBUS CHenHaTuCTa-3KCIEepTa HUCIOJIHEHUE €ro
JIOJDKHOCTHBIX 00sI3aHHOCTEH BO3Jaraercs Ha JPYroro roCyJapCTBEHHOTO TPAXKIAHCKOIO
CJIY)KAMIEero, 3aMellaoIero JODKHOCTE crienuanucra-skenepra Oraena.

1.7. Ha rpaxnaHcKoro ciyxaiiero, 3aMeniarouiero mo/pkHocts Crienuanyicra-
JKCIEPTa, B cliydae cayXeOHOM HeoOXOIMMOCTH M C €r0 COINIacHsl MOXeET ObITh BO3JIOKEHO
UCIIOTHEHHE JODKHOCTHBIX OOS3aHHOCTEH MO JOJDKHOCTH clienuaiucra — skcnepra Ornena,
CTapliero cnenuanucra 1, 2, paspsaa.

2. KpanuduxanuonHsie TpebOBaHU

Ilis  3amemeHuss  nopkHoctd  CrenmanucTa-3Kclepra  yCTaHABIIMBAKOTCA
KBaTU(HKALMOHHBIE  TpeOoBaHMs, BKIOHaomue 0a3oBble M NMPOQECCHOHAIBHO-
(GyHKIMOHAIbHbIE KBAJIN(UKALMOHHBIE TPEOOBAHHUA.

2.1. ba3zoBbie kBaTH(UKAIIMOHHBIE TPEOOBAHMS




2.1.1. CnenuanucT-3KCIepT JOJDKEH UMEThH BhICIIEE 00pa3oBaHUE.

2.1.2. lna  3amemeHus JaopkHocTH —CrHenuanucTa-sKclepra He  YCTaHOBJIEHO
TpeOOBaHUH K CTaXXy Ipa)XTaHCKOH CiIy>XObl MJIM pabOTHI 10 CHEIMAIbHOCTH, HAalPaBJICHUIO
IOTOTOBKH, YKa3aHHBIM B II. 2.2.1.

2.1.3. CrenpajucT-3KCIepT AOJDKEH 00JIafaTh CIeIyIOIUMU 0a30BbIMU 3HAHUSMH U
YMEHUSIMHU:

2.1.3.1. 3HaHMeM rocyaapcTBeHHOro si3plka Poccuiickoit Denepamnuu (pycckoro
SI3bIKA);

2.1.3.2. 3HaHUAMU OCHOB:

- Konctutynun Poccuiickoit ®enepanun,

- ®enepanpHoro 3akona ot 27 Mas 2003 r. Ne 58-@3 «O cucreMe rocynapcTBeHHON
ciyx6b1 Poccuiickoit deneparymy;

- OepepanpHoro 3akoHa ot 27 wmrons 2004r1. Ne 79-®@3 «O rocynapCrBeHHOM
rpaxxuaHckoi ciyx6e Poccuiickoit @eneparmy;

- QenepanpHoro 3akoHa ot 25 nexabpst 2008 r. Ne 273-03 «O mpotuBoIeiicTBUH
KOPPYIILIUHN »;

2.1.3.3. 3HaHMAMM M YMEHHUSAMH B 00JaCTH HH(POPMAIMOHHO-KOMMYHHKAIIHOHHBIX
TEXHOJIOTHH.

2.1.4. Ymenus Crnennanucra-sKcnepTa BKIIOYAIOT CIIEYIONIHE:

- YMEHHE MBICIIUTh CHCTEMHO (CTPAaTETHUECKH );

- YMEHHE IUIaHUPOBATh, PAIMOHAJIFHO UCIIOJIB30BATh CIIY)KeOHOE BpeMsl M JJOCTUTATh
pe3yibTara;

- KOMMYHHUKaTHBHbIE YMEHUS,

- YMEHUE YIPaBIsATh H3MCHCHUSAMH.

2.2. IlpodeccuonanpHO-PYHKIIMOHAIBHEIE
KBaJIM(UKAIIHOHHBIE TPEOOBAHHUSI

2.2.1. CnenManucT-5KcnepT JODKEH UMETh BBICIIEe 00pa3OBaHHUE MO HAMPaBICHHIM
IOJATOTOBKH  (CIIEHUANBHOCTAM)  npodeccrmoHanpHOrO  obpasoBanus  «CTaTHCTHKAY,
«l"'ocy1apCcTBEHHOE ¥ MYHHIMIAIBHOE YIpaBJICHUE», « DKOHOMHKAY, «DUHAHCHI U KPEIUTY,
«Menemxment»,  «lOpucnpyaeHuus»  WIM  HHOMY  HANpaBJIEHHIO  IIOATOTOBKH
(crrenManpHOCTH), U1l KOTOPOTO 3aKOHOJATEIbCTBOM 00 oOpazoBanuu Poccuiickoi
Qenepalid  YCTAaHOBJIEHO  COOTBETCTBHE  JAHHBIM  HANpPaBIEHHSAM  IOATOTOBKH
(crienuaNbHOCTSM).

2.2.2. CuoenyanucT-3KCcIepT NODKeH 00iajgarh CIeAYIOIUME NpOoQecCHOHATBHBIMH
3HaHUAMH B cepe 3aKoHOAaTenbeTBa Poccuiickoit @enepanyu:

- Komekc Poccuiickoit ®enepanun 06 agMUHUCTPATHBHBIX MPaBOHAPYIICHUAX OT
30 nexabps 2001 r. Ne 195-®3 (Paznmen 2, I'maa 13, crares 13.19; I'maBa 19, craresa 19.7;
['naBa 28);

- @epepanbHbli 3akoH oT 29 Hos6ps 2007 1. Ne282-03 «O6 odunuaisHOM
CTaTUCTUYECKOM YYETE€ M CHCTEME TIOCYJapCTBEHHOM CTaTUCTHKM B Poccmiickoi
Oenepanyn

- @epmepanbnpiii 3akoH or 27 wong 2006T. Ne 149-03 «O6 wunbopMmanuwu,
1UHGOPMAIMOHHBIX TEXHOJIOTHSX U O 3alIUTe HHPOPMAIIHH»,

- OenepanbHblii 3akoH oT 6 nekadpsi 2011 r. Ne 402-D3 «O GyxrairepckoM yuere;

- nmocraHoBiienue IIpaButenscrBa Poccuiickoit ®@enepanuu ot 10 mos6ps 2003 r.
Ne 677 «O6 obmepoccHicKuX KIacCU(UKATOPaX TEXHHKO-DKOHOMHYECKOH HH(pOPMAIlMK B
COLIMATIBbHO-3KOHOMUYECKOH 06J1acTi »;

- nocranosienue IIpasurensctBa Poccuiickoit ®enepanuu ot 11 HOs6ps 2006 r.
Ne 670 «O mopsaake IpenocTaBlIeHHUsS OpraHaMH MECTHOTO CaMOYIPAaBICHHsS OpraHam
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rOCYAapCTBEHHOH BIIACTH CTAaTHCTUYECKUX IIOKa3zaTeNeld, XapaKTepH3YIOIUX COCTOSHUE
9KOHOMHKH ¥ COLUATbHON c(hepbl MyHULUIIATBHOTO 00pa3oBaHU »;

- noctaHosieHue IIpaBurenscrBa Poccuiickoit ®@enepauuu ot 16 deppans 2008 r.
Ne79  «O nopsiaxke TpoBeneHHS  BBHIOOPOYHBIX  CTATHUCTUYECKHUX  HaOmMIONeHWH 3a
JESTENBHOCTBIO CYOBEKTOB MAJIOTO U CPEIHETO MIPEIIIPUHUMATEIBCTBAY;

- mocta”onyicHue [IpaButenscrBa Poccuiickort @enepanuu ot 2 urons 2008 r. Ne 420
«O DenepanpHOii ciry)06€ rocy1apcTBEHHOW CTATUCTUKH Y,

- nocranoBnenue [IpaButenscrBa Poccuiickoit ®@epepanuu ot 18 asrycra 2008 r.
Ne 620 «OO0  ycnoBHSIX HIPENOCTaBICHHSA B  OOS3aTENbHOM  IOPSAAKE IIEPBUYHBIX
CTAaTUCTUYECKUX JAHHBIX M aJMHHUCTPATHBHBIX JAHHBIX CYOBEKTaM OGUIHATIHHOTO
CTaTUCTUYECKOIO yYeTay;

- pacniopspxkenue I[IpasutensctBa Poccuiickoit @enepannu ot 6 mas 2008 r. Ne 671-p
«O0 yrBepxkneHnu PenepanbHOrO MIaHa CTATUCTHICCKUX padoTy;

- nmpuka3 Poccrata ot 6 okTa0psa 2016 r. Ne 572 «O6 yrsepxnenuu [lonoxernus o
TeppuropuanbHoM oprane @enepanbHoil cyxObl rOCy1apCTBEHHOM cTaTUCTUKM IO OMCKOH
obnactTu»;

- mnpukaz3 Poccrara or 18 wmapra 2008r. No6l «O0 yTBEPKJIEHUHN
AJMHUHHUCTPATHBHOIO perjlaMeHTa ucnoiHeHus @DenepanbHoil ciyx00il rocynapcTBEHHOMN
CTaTUCTHUKU rocyaapcTBeHHOH ¢ynkuum «lIpenocrapiienue opuIManbHOH CTaTHCTHYECKOM
napopmanun Ilpesunenty Poccniickoit @enepauuu, ®enepansaomy Cobpanuro Poccuiickoit
Gepnepanun, IlpaButensctBy Poccuiickoir ®Penepanun, HHBIM (eaepalbHBIM — OpraHam
rocyJapcTBEHHOM BJIAaCTH, OpraHaM TOCYHapCTBEHHOW BlacTH cyObekToB Poccuifckoii
deneparuy, opraHaM MECTHOTO CaMOYIPAaBIICHHS, CyJaM, OpraHaM MpOKyparypsl, baHky
Poccun, rocynapcTBeHHBIM BHEOIODKETHBIM (oHAAM, NPOGCOIO3HBIM OOBCIAHHEHUSIM U
0o0BbeIMHEHUAM paboToaareneil, a Takke MeXTyHaApOIHBIM OpraHH3aIlUsIMy,

- mnpuka3 Poccrata ot 29 nexabps 2012r. Ne 668 «O06 yTBepKIeHUU
AJIMUHUCTPATUBHOTO periaMeHTa IIPEIOCTaBICHUSA OenepanbHOR ciryx00ii
rOCYJapCTBEHHOM CTATHCTHUKH IOCYHApCTBEHHOW YCIYTH TI0 MPENOCTABJICHHIO TPAXKIaHaM U
OpraHu3anysM oQpUIMATFHON CTATUCTHYECKOM HH(POPMALIHH ».

2.2.3. Unble npodeccronanbble 3HaHUA CriennanucTa-3Kcrepra J0/DKHBI BKIKOYATh:

- TOHATHE HCTOYHHMKHM CTATHCTHUeCKOH wuHGOpMamwy, BUABl HUCTOYHHUKOB
CTAaTUCTHYECKOH HH(pOpMaIIHH;

- OCHOBHBIE METO/IOJIOTHYECKHUE TOKYMEHTEHI 110 CTATHCTHKE,

- BUJIbI CTATUCTHYECKUX HAOIIOIEHHH;

- NOpsAA0K GOPMUPOBAHUS CTATHCTHYECKOM HHPOPMALIUH;

- OCHOBBI O0IIIel TEOPUH CTaTUCTHKH;

- DOHATHUS BBIOOpKa, 00beM BHIOOPKH;

- BU/JIbI BEIOOPOK M MOPSA0K UX (GOPMHUPOBaHHS,

- OCHOBHBIE NPUHITUIIBI OQHUIIHMATHBHOTO CTATHCTHYECKOTO YYETa;

- MeToz010rHst 00pabOTKH CTAaTHCTHYECKOH UH(DOPMAIIHH;

- METO/IbI OCYIIIECTBIICHHS CTATUCTHYECKHAX PACUETOB;

- METOJIBI OCYILIECTBIICHUSI KOHTPOJIS KAYeCTBA;

- MOHATHE KJIACCU(DUKATOPHI, HCIONB3yeMble Uil (HOPMHUPOBaHHMS ODUIHMATEHON
CTaTHCTHYECKOH HHpOpMaIIUH;

- OPAJOK BEACHUS JIeJ B Cy/1aX pa3NuYHON HHCTAHIIUY;

- obeclieueHUE COXPAHHOCTH M KOH()UICHIMAILHOCTH IIEPBHYHBIX CTATHCTHYECKUX
JTAaHHBIX.

2.2.4. CnenyamucT-3KCHepT AODKEH 00NafaTh CIeNYIIUMH HpodhecCHOHAIBHBIMA
YMEHUSIMU:

- INIPOM3BOIMTb CTATHUCTUYECKHE pacdeThl Ha OCHOBE COOTBETCTBYIOIIMX
MaTeMaTHYECKUX U TEXHUUYECKUX CPEJICTB;

- pabora cO CTaTUCTHYECKHUMH HHGOPMALMOHHBIMH pecypcamu, CHCTEMaMH,
MH(GOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIMU CETSIMH;
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- paboTa Cc pa3TMYHBIMH HCTOYHUKAMH CTATUCTHYECKOH HHGOPMAIUH.

2.2.5. ChoemnuainucT-3KCHepT TOJDKeH o0iazaTh CleIyronmMi (QyHKIHOHAIbHBIMU
3HAHUSMHU:

- moHsTHe - hopMa ¢erepaTbHOr0 CTaTHCTHYECKOro HabIIIOICHN;

- IOHATHE - SKOHOMUYECKOE OMTHUCAaHHE 3a/1a4H 110 cOOpY U 00paboTKe CTATUCTUYECKIX
JIAHHBIX;

- MOpsaoK (TPUHIUIBI) (OPMHUPOBAHUS HTOTOB (peJiepalbHBIX CTATHCTHYECKUX
HaOJIIOEHH;

- TOpAAOK oOecredeHHs COXPAaHHOCTH M KOHOUICHUIUAIbHOCTU MEPBHYHBIX
CTaTUCTUYECKUX JTAHHBIX;

- OPSAAOK COCTABJICHUS IPOTOKOJIOB 00 a/IMHUHUCTPATUBHBIX IIPAaBOHAPYIIECHUSX.

2.2.6. CnenmamucT-3KCIepT JOKeH 00JamaTh CIEAYIONHMMH (QYHKIMOHAIBHBIMA
YMEHHSIMHU:

- cbop, oOpaboTka, XpaHEHHe, paclIpOCTpaHEHHE, IpPEeAOoCTaBjIeHHE OQUIMANTbHON
CTaTUCTHYCCKOM MH(OpMaLNY;

- obecrieueHHe COXPaHHOCTH CTATHCTHYECKOH HHPOpMAIUK, KOH(GHUICHIMATBHOCTH U
COXPAHHOCTH NEPBUYHBIX CTATHCTHYECKUX JAHHBIX;

- o0ecrnieueHHEe KOHTPOJIS Ka4eCTBA U COTJIACOBAHHOCTH IOJIY4YEHHBIX PE3yJIbTaTOB,;

- aHaJIU3 UTOTOB (heJIePATBHBIX CTATHCTUYCCKUX HAOIIOACHHUI;

- IMOJITOTOBKAa HH(GOPMAITHOHHO-CTATUCTUIECKUX U JPYTUX MaTepUaJIOB;

- BeJIeHUE CKOBOM U MPETEH3HOHHOU pabOoTEHI.

3. I[OJDKHOCTHLIC O6H3aHHOCTI/I, ImpaBa U OTBECTCTBECHHOCTD
CHCIII/IaJII/ICTa-SKCHCpTa

3.1. Jlng rpaxJaHCKOrO CIIyXallero, 3aMeIlarolero JAoDKHOCTh Crnernuaincra-
9KCIepTa, B COOTBETCTBHM co craThsamu 14, 15, 16, 17, 18, 20, 20.1, 20.2 denepanbHOro
3akoHa oOT 27 miong 2004 r1. Ne 79-®3 «O rocynapCTBEHHOW TpaXkJaHCKOH ciyxOe
Poccuiickoit ®@epepanuu» (nanee - @DenepaibHBId 3aKOH O TIPaXTAHCKOH ciryxoe)
YCTAaHOBJIEHBl OCHOBHBIE IIpaBa MW OOA3aHHOCTH, a TaKKE 3alpeTbl, OrPAaHHYCHHS U
TpeGoBaHUsl, CBA3aHHBIE C I'PAXK/IAHCKOH CITy»O0H.

3.2. O6s3anHocTtd CrenuaiucTa-3KCIepra yBEAOMIIATh 00 oOpalleHusx B MeIIX
CKJIOHEHUS K COBECPIICHHUIO KOPPYIIIMOHHBIX MPABOHAPYIICHUH, TOPSAOK IPEJOTBPAILCHUs U
yperyJIMpoBaHusi KOH(QUIMKTa HHTEPEeCOB, a TakKe€ OrpaHHWYEHHMs, HajaracMple IpU
3aKITIOUYEHHH TPYAOBOTO MIIM IPAXIAHCKO-IIPABOBOIO JOTOBOPA, IPEAYCMOTPEHBI CTAThAMU 9,
11 u 12 ®enepansroro 3akoHa oT 25 aexabps 2008 r. Ne 273-®3 «O npotuBoAeHCcTBHH
KOPPYIILIUU ».

3.3. JNomkxHocTHBIE 00s13aHHOCTH CrieraincTa-3KCrepra:

3.3.1. B cootBercTBUH c mnonoxeHueM o0 Otaene, MOpPy4YEHUSIMH 3aMECTUTEIS
pykoBoautenst OMCKCTaTa, KOOPJAHHHUPYIOIIETO U KOHTPOJIUPYIOWETO AesTeNbHOCTh OT/iena,
HavanbHKKa OTaena CrenuanucT-3KCuepT:

3.3.1.1. cobmofmaeT moNOXeHUS O(HIMATBHON CTATUCTHYECKOU METO/I0JIOTHH,
yTBepkJIeHHOH PoccTaToM, npu opraHd3alidd U MPOBEJCHUHN (elepalbHbIX CTaTUCTUYECKUX
HaOJIIO/ICHUM, BBITIOJIHEHUH pPAaCcYeTOB W OMYOJIMKOBAaHUH OQHUIIUATBHONH CTAaTHCTHYECKOH
uHpOpMaIVH;

3.3.1.2. yqacTByeT B HOATOTOBKE B YCTAaHOBIEHHOM IOPSIKE MPOEKTOB JOKYMEHTOB
OMmckcTara, oTHOCcsSImUXCA K cdepe nesrensrocti OTaena;

3.3.1.3. yyacTByeT B IpeJenax cBoeil KOMIIETEHIIMN B NOATOTOBKE IIPOEKTOB OTBETOB
Ha 00paleHus I'paXX/J1aH U OpraHU3al|ii, 3a1IpOCHl OPraHOB BJIACTH U YIIPABJICHHUS;

3.3.1.4.B3auMOJIECTBYET B  YCTAHOBJIEHHOM  IIOpAJKE CO  CIEHHAIACTaMHU
OTYHMTHIBAIONIMXCS OpraHu3auii, CTPyKTYypHBIX mojapaszaeineHuii OMcKcTaTa, IpoKypaTypbl
Omckoi#t obmactu, YpaBieHHeM BHYTPEHHHX Aen o OMcko# 001acTH, TeppUTOpHAIEHBIMU
opraHaMu (¢enepaabHBIX OPraHOB HCIIOJIHUTENIbHOHM BiacTu B OMCKOM oOiylacTH, cylaMu B



npeaenax CBOeH KOMIIETEHIIUH.

3.3.2. CnenuanucT-3KCIepT OCYIIECTBISET claeaytonue GyHKIUU:

3.3.2.1. Bemonnser IIpousBojcTBenHbli 1uan pabor Poccrara, miiaH paOoOTHI
OmMckeTaTa 110 HalIpaBICHUSIM JESITeIbHOCTH OTETa;

3.3.2.2. ocymiectBisieT pabOTy C OTYHTHIBAIOIIMMHUCS CYOBEKTaMH, HapyNIABIIUMHU

IMopAA0K NpeaAOCTaBICHUA IICPBUYHBIX CTaTUCTHUYCCKHUX, 6YXFaJITCpCKHX u
AIMHUHUCTPATHUBHBIX JaAHHBIX, HCO6XOL{I/IMLIX AJId TPOBEACHUA q)eﬂepaJIbeIX CTaTUCTHYCCKHUX
Ha6J'I}OI[CHI/II71, B COOTBCTCTBHUH C 3aKOHOaTCIIbHBIMHU )51 OpraHru3alluOHHO-

pacrnopsUTeNbHBIMY JIOKyMeHTaMu OMCKCTaTa;

3.3.2.3. moaroTaBinMBaeT JAOKYMEHTHl 10 BOIpocaM JESATENBHOCTH OTAela B
COOTBETCTBUU C TpeOOBaHUAMHU 3aKkoHOJaTenbeTBa Poccuiickoit deneparuu;

3.3.2.4 yyacTByeT B IOATOTOBKE OTYETOB O paboTe MO HANpPABJICHHUSIM AESTETbHOCTH
oTHeNa;

3.3.2.5.exeneKaJHO B YCTAHOBJICHHOM IIOpSZIKE IPENOCTABISAET B MPOKYparypy
Omckoit obnactu Marepwansl gen 00  aJIMHHHCTPATHBHBIX  IIPABOHAPYIICHUSIX,
pacCMOTPEHHBIE JOJDKHOCTHRIMU junaMi OmckeraTa o ctarbe 13.19 Kogekca Poccutickoit
Qenepanun 00 aIMHUHUCTPATUBHBIX IMPAaBOHAPYLICHUSX, JUISL Haa30pa W KOHTPOJS 3a
3aKOHHOCTBIO BBIHECEHHOTO PEIICHUS;

3.3.2.6.y4acTByeT, 10 COIVIACOBAHMIO C HAYAJIBHUKOM OTHENA, B CyAax pPa3lHYHBIX
MHCTAHUMH B PAacCMOTPEHHUH Jiel 00 aJIMHUHHCTPATUBHBIX IPABOHAPYIICHUSAX, Xajo0 Ha
IOCTAHOBJIEHUS  JOJDKHOCTHBIX juMIl OMckcraTa B COOTBETCTBHHM C  BBIIAHHOH
JIOBEPEHHOCTBIO;

3.3.2.7. ocymiecTBIs€T B YCTaHOBJICHHOM HOpPSAKE aIMHHUCTPUPOBAHHE, BEICHUE
bazpl  ganHBIX «Hapymmrtenu oT4eTHOW JMCHMIUIUHBI», ApYyrux 0a3 JaHHBIX |
MH(POPMAIMOHHBIX PECYPCOB IO BOTIPOCAM JACATEIBHOCTH OT/ENA;

3.3.2.8. oxaspIBaeT B IpejesiaX CBOCH KOMIETCHLHH METOJIOJIOTHYCCKYIO MOMOIIb
CIellMaTicTaM OTena;

3.3.2.9. ydyacTByeT B IPOBEJCHUHU B YCTAHOBJICHHOM IIOPSIKE CEMUHAPOB, COBEIAHUN
C OTYMTHIBAIOINUMHUCA CYOBEKTaAMU IO BONpOCaM IOPSAIKA IPEACTABICHHS IIEPBUYHBIX
CTaTUCTUYECKUX, OYXTANTEPCKUX U aIMHHUACTPATUBHBIX JaHHBIX;

3.3.2.10. BHOCHT NpEUIOKECHUS HAYaJIbHUKY OTJIC/Ia O HAMPABICHUAM JEATCIBHOCTH
OTJENa;

3.3.2.11. moAroTaBIMBacT W NPOBOAUT 3AHITHUS HPOU3BOICTBEHHO->KOHOMUYECKOM
y4eObl B OTJeJ€ B COOTBETCTBHH C YTBEPXKICHHBIM pyKoBoauTesleM OMCKCTaTa IUIaHOM
yueObl;

3.3.2.12. >pdeKTUBHO  HCHONB3yeT  CpPEeICTBA  BBIYHMCIHATEIBHON  TEXHHUKH,
COBPEMEHHBIE TEXHOJIOTMHM 00paboTKM, Iepelaud U MNpeNOCTaBlIeHUs HHPOpMAIUH,
JMLIEH3MOHHBIE IPOrpaMMHBIC TPOAYKTBI M CHCTEMBl YIpaBleHHs Oa3aMH JaHHBIX,
aHAJIMTUYECKUE U UH)OPMAITMOHHO-CIIPABOYHBIE CUCTEMEI,

3.3.2.13. ocymecTBisSeT CTPOroe COOMIOJCHHE TEXHOJOIMYCCKOW IMCIMIUTHHEL M
COXPaHHOCTh HCIIOJb3yEeMOM TEXHHUKH, XpaHEHHE U 3alIUTy WHGOPMAIMOHHBIX (DOHJIOB OT
pa3pyllieHus U HECAaHKIIMOHUPOBAHHOTO JIOCTYIIA,

3.3.2.14. ocymiecTBIsIET 3KOHOMHOE pAacXoJIOBAHHE  MAaTCPHATBHO-TEXHHYECKUX
cpeactB U 3GGEKTHBHOE HCHONb30BaHME Pabodero BPEMEHH IIPH BBUIOJHEHHH (YHKIIMH,
BO3JIOKCHHBIX Ha orhes. CoOmofaTh YCTaHOBIICHHBIE JUIS OTAENA JUMHTHI M BBIIIOJIHATE
MEPOIIPUSTHUSA 110 COKPAIICHHUIO 3aTparT.

3.4. CnenyMauCcT-3KCIepT TaKkKe:

3.4.1. mpuHAMaeT NpeSyCMOTpeHHBIE 3aKOHOAATeIbcTBOM Poccumiickoit Penepaiuu
Mephl II0 HEJONYIIEHHUIO BO3HUKHOBEHUS KOH(JIMKTOB HHTEPECOB H YPEryIHPOBAHHUIO
BO3HUKIINX KOH(IMKTOB HHTEPECOB;

3.42. cobmonaer Kogexc 3TukM M clIy)xeOHOTO MOBEIEHHS (eepabHbIX
rOCYNapCTBEHHBIX TPAXMAHCKHAX cilyxamux PenepatbHOH CIykObl TOCyIapcTBEHHOR
CTaTUCTHUKU;
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3.4.3. y4yacTByeT COBMECTHO €O CTPYKTYpPHBIMH MojpaszaeieHusiMu OMCKcTata B
pabote no GopMupoBaHUIO Y (eNepabHBIX TOCYAAPCTBEHHBIX TPAXIAHCKUX CIYXKAIAX U
pabotHnkoB OtTzaena BBICOKHX MOpPAJIBHBIX KaueCTB, YKPEIUIEHHIO CIYXXeOHOH (TpyHoBOi)
JUCLHMILIMHBL, IPEXYIPEXIACHHUIO IIPOTUBONPABHBIX SBJIECHHUN C UX CTOPOHBI, BBISABICHHIO U
IIPECCYCHUIO KOPPYIIIUOHHBIX MTPOSIBIICHHUH;

3.4.4. HcHnomHAET IpexyCMOTpPEeHHbIe VHCTpyKIMeH 10  JIEJIONpOHM3BOACTBY
TpeOoBaHHS K IOATOTOBKE, OOpaboTKe, XpaHEHUIO, O(MOPMIICHHIO, HCIIOIB30BAHUIO
obpasyromxcss B pesyibTare JesreibHOCTH OTaena JOKYMEHTOB M BBIXOJHBIX
UH(POPMAIIMOHHO-CTATUCTHYCCKIX MATEPHAIOB;

3.4.5. yuacTtByeT B paboTe IO BEOCHUIO JICJONPOM3BOACTBA H (HOPMUPOBAHHUIO
JIOKyMEHTallMOHHOTo ¢oHAa B Otaene u3 o0pasylOUIMXCS B MPOIECCE €ro JAeATENbHOCTH
JIOKYMEHTOB;

3.4.77. NCIIONHSAET peMEHUs U TOPYYCHHS PYKOBOJIUTENS, 3aMECTHTENIEH PYKOBOIUTEIS
OmMckcTata, HadaJlbHMKA OTZeNa IO BOIpocaM, OTHOCSIMMCS K cdepe Bemenus Oraena,
JOKYMEHTBI TOCYJapCTBEHHBIX OPIraHOB 3aKOHOJATEIbHOH, HCHOTHHUTENbHOW M CyneOHOM
Bracty OMCKOH 065acTH, yupekAeHHH, opraHu3anuii, JOIDKHOCTHBIX JIMIL, [0 0OpalieHusIM
IpaKJaH;

3.4.8. ocymecTBiseT B IIpe/enax CBOCH KOMIETEHIIHH COXPAHHOCTh CBEJICHMIA,
COCTaBJIAIOIIMX TOCY/JTApCTBEHHYIO TaifHy;

3.4.9. cobmonaet CryxeOHbIi pacnopsiiok Poccrara;

3.4.10. cobmoaeT mpaBUIa W HOPMBI OXPaHBI TPyJa, TEXHUKH O€30IIaCHOCTH M
IIPOTHBOIIOXKAPHOM 3alllUTHI, PYKOBOJACTBYSCH COOTBETCTBYIONIUMH JIOKYMEHTAMH B CBOEH
CI1y>keOHOU IesITeIbHOCTH,

3.4.11. y4actByeT B  pa3paboTKe JO/DKHOCTHOTO pErjaMeHTa II0 3aMellacMoii
JNOJDKHOCTH,

3.4.12. wucmonuser TpeGOBaHWS, NpeNyCMOTpeHHble PernameHntoM paboTel ¢
OpraHU3alMOHHO-PACIIOPSIUTENBHBIMA ~ JOKYMEHTaMH B CHCTEME  3JIEKTPOHHOTO
nokymenroobopora Poccrara, paspabotaHHOro B IenIX yHHQUKAUMH —TEXHOJOTUH
00paboTKHU JIOKyMEHTOB B CHCTEME 3JICKTPOHHOro mokymeHrooGopora (CDJI), U CpokH
UCIIOJIHEHUS TOPYUCHHBIX 3a/IaHui;

3.4.13. B cioyyae BO3ZHMKIINX H3MCHEHHIH MEPCOHAIBHBIX MaHHBIX Crenmanvcra-
OKCIIepTa M YICHOB €ro ceMbH, CIenuanncT-3KCIepT 00s3aH CBOCBPEMEHHO IPEACTaBIIATh
171 OpHOOIIECHUS B IMYHOE JEN0 JOKYMEHTHI, IIPEeyCMOTPEHHbIE (helepalbHbIMU 3aKOHAMH
¥ HHBIMH HOPMAaTHBHBIMH IIPaBOBBIMH akTaMu Poccuiickoii ®enepanuuy;

3.4.14. npu 1moNyYeHHMH JOCTyIa K HEPCOHAIBHBIM JIAHHBIM, a TaKKe IIpu 00paboTke
[IepCOHAIbHBIX JaHHbIX, CrenuanucT-skcnepT o0s3aH coOmomarh KOHGUIEHIMAILHOCT
HEPCOHAIBHBIX JaHHBIX;

3.4.15. CrenmanucT-3KCnepT OCYIIECTBISCT MHBIE MIPaBa M UCIONHAET 06A3aHHOCTH,
IpeyCMOTPEHHbIE  3aKoHOJareNbecTBOM  Poccuiickoit  ®Denepanun, npukazamMd U
nopy4yeHusimu  pykosoautens Poccrara m  OMckcrara, IOpYYEHHSMH 3aMECTHTENEH
pykoBoaurens Poccrata n OMckcerara.

3.5. OTBETCTBEHHOCTh 3a HECOOJIOJIEHHE OrPaHMYEHHMH W 3alpeTOB, CBI3aHHBIX C
IPOKIAHCKOH Cyx00#, 3a HecoOmoneHue TpeboBaHuil K ClIy)KeOHOMY IIOBEJEHHIO
TPXJAHCKUX CIY)XalllUX, a TaKXe 3a KOPPYINLMOHHBIC IPaBOHAPYIIEHHs YCTAHOBJICHA
DejiepaibHBIM 3aKOHOM O FOCYAaPCTBEHHOM CITy)G0e U IpYruMu (eaepaabHBIMA 3aKOHAMH.

3.6. Ilpu BHeCeHMH M3MEHEHHI B 3aKOHOMATENHCTBO Poccuiickoit Meaepaliu, akTsl
[Ipesunenta Pocculickoii ®enepanun u IpaButenscrea Poccniickoit Menepanuu, a Takxke
HOpMaTUBHbBIC TpaBOBbIE aKThl Poccrara, CHenMaNUCT-3KCIEPT OCYWIECTBISET IpaBa,
UCIIOJHAET OOS3aHHOCTH, a TaKXKe COONIONaeT BO3JIOXKEHHBIC HA HErO OTPaHHYEHHS U
3allpEThI C yYETOM 3TUX U3MCHEHUA.

3.7. CneuuajucT-dKCIepT 3a HEHCIIOJIHEHHE WM HEHAIIEKANIEE HCIONHEHUE
JO/DKHOCTHBIX 00S3aHHOCTEH MOXKET OBITh IPHUBIIEUEH K JUCIUIUIMHAPHON OTBETCTBEHHOCTH
B COOTBETCTBHH CO cTaThei 57 PellepalIbHOTO 3aKOHA O TPAXKAAHCKOM CITyXk6e, a TakKe HHOM
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OTBETCTBEHHOCTH B COOTBETCTBHH € 3aKOHOAATEILCTBOM Poccuiickoi @enepaunn.

4. IlepedyeHb BOIIPOCOB, 110 KOTOPHIM CHEHAIUCT-OKCIIEPT
BIIpaBe WK 00s13aH CaMOCTOSTENILHO IIPUHAMATD
YIIPaBJICHYECKHAE U HHBIE PEIICHUA

4.1. Ilpu ucnonHeHuU ciyXeOHBIX 00s3aHHOCTEH CrnenuaNuCT-9KCIICPT BIIPABE HMIIH
00s13aH CaMOCTOSITEIbHO IPUHUMATE PEIICHHS 10 BOIIPOCAM:
- TOJITOTOBKH MH(OPMAITHH B IIpe/iesiaX CBOEH KOMIIETEHIIHH.

5. Ilepedens BompocoB, 0 KOTopbiM CIieNHaTUCT-3KCIIEPT
BIIpaBe MJIX 00sI3aH y1acTBOBATh IPHU IOJIOTOBKE MPOCKTOB
HOPMAaTHUBHBIX IIPABOBBIX aKTOB H (WJIH) ITPOEKTOB
YIIpaBJIEHUYECKHUX ¥ UHBIX PEIICHUH

5.1. CHCI_[I/IaJ'II/ICT-BKCIIepT B COOTBETCTBHUM CO CBOCH KOMMOETCHIIHEH NOPpYy4YCHUAMU
HavdaJIbHHKa OTIICJ'Ia BIIpaBC HJIA 00s3an y4aCTBOBATh B IIOATOTOBKE INPOCKTOB JOKYMCHTOB
110 HAITPpaBJICHUAM JEATCIbHOCTH OTI[CJ'Ia.

6. CpoKH ¥ IpOIeaypH! TOATOTOBKH, PACCMOTPEHHS
IPOCKTOB YIIPABICHYECKAX H UHBIX PEUICHHM, MOPSI0K
COIJIACOBAHUS U NPUHSTHS JAHHBIX PEUICHUI

6.1. Cpoku ¥ mpoueaypsl HOATOTOBKH, PACCMOTPEHHUS IMPOEKTOB PEIICHHM, a TAKKE
IOPANOK COIJACOBAHMSA MW IPUHATHS JIaHHBIX pemeHuit  CreruaiucToM-OKCIIepTOM
ONPEACIAIOTCA B COOTBETCTBHH ¢ DenepabHbIM 3akoHOM OT 2 Mas 2006 r. Ne 59-03
«O mopsaake paccMoTpeHMs oOpameHui rpaxigaH Poccuiickoit ®enepanuny», Pernamentom
IlpaButenscTBa Poccniickol ®Denepaniun, yTBEpKISHHBIM OCTaHOBNIeHUeM [IpaBuTenncTBa
Poccuiickoit ®enepanuu ot 1 utoHs 2004 r. Ne 260, TUmoBBIM perjiaMeHTOM BHYTPEHHEH
opranusanuy  (elepalbHBIX  OPraHOB  HCIIOJHHUTENBHOW  BJACTH,  YTBEPIKICHHBIM
nocranosienuem llIpasurenscrBa Poccuiickoit ®eneparmu ot 28 mrons 2005 r. Ne 452,
TunoseIM periiaMeHTOM B3aMMOJEHCTBUS (e/lepallbHBIX OPraHOB HCIOJHUTEIBHOM BIIACTH,
YTBEPXKICHHBIM TIocTaHOBJIcHHEM IlpaBurenscTBa Poccuiickoit denepaumu ot 19 suBaps
2005 r. Ne 30, IIpaBmyiamMu O€IONPOM3BOACTBA B (heICPATBHBIX OpraHax HCIOIHHUTEILHOM
BJIACTH, YTBEPXKICHHBIMU II0cTaHoBlIeHHEeM [IpaButenscTBa Poccumiickoit ®enepanuu ot
15mona 2009r. Ne477, uHBIMH HOPMATHBHBIMH I[IPAaBOBBIMH aKTaMd PoccHifckoii
®enepannn, Pernamentom Poccrara, npukazamu Munskonompassutus Poccnn u Poccrara,
yKazaHusMHu pykoBoautens Poccrata m OMckcrata, 3amecTHTeNs pyKoBoauTens Poccrara u
OmckcraTa, KOOpAHHUPYIOIIETO M KOHTPOIUPYIOIIETO AesTebHOCTE OTeNa B COOTBETCTBHI
C pacmpesielicHueM 00s3aHHOCTeH, a Taoke DelepaibHBIM [IAHOM CTATHCTHYECKHX PaboT
[IpoussoacTeeHHbIM IUTaHOM Poccrarta.

7. Iopsasiok cnyeOHOTO B3aUMOACHCTBUSA

7.1. Ilopsanok ciyxebHoro B3ammojencTBHs CIEHHATNCTA-3KCIIEPTA B CBA3H C
UCIIOJJHEHHEM  JIOJDKHOCTHBIX — oOs3aHHOCTEHl ¢ (defepaIbHBIME  T'OCYIAPCTBEHHBIMH
IPpaXJIaHCKUMU CITY)KalllUMK LEHTPaNbHOIO aliapara, TeppUTOPHAILHEIX opraHoB Poccrara,
OMcKcTaTa, roCy1apCTBEHHBIMU CIIY)KAIllMMKM HHBIX TOCYIapCTBEHHBIX OPraHoB, a TaKkKe C
JAPYTHMH TIpaXXJaHaMH H OpPraHu3aldsMH CTPOHUTCS B paMKaX JEJOBBIX OTHOIICHHI
¥ TpeOOBaHUM K CIy)KeOHOMY IIOBEICHHUIO, YCTAHOBJIEHHBIX cTaThel 18 ®demepaibHOro
3aKOHa O TIPaXJaHCKOH cimyx0e, Ha OCHOBE OOLIMX IPUHIMIIOB CIIY)KEOHOTO IOBEIECHUS
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roCyJapcTBEHHBIX CIIyXalluX, yTBepXAeHHbIX Yka3oM [Ipesnnenrta Poccuiickoit ®enepanuu
ot 12 aBrycra 2002 r. Ne 885 «O6 yTBepkaeHUM OOLIMX MPHHIIAIIOB CIIY>KEOHOIO MOBEACHUS
TOCYJApCTBEHHBIX CIYXalUuX», B COOTBETCTBUU ¢ THIOBBIM pETIaMEHTOM B3aMMO;ICHCTBUS
(benepanbHbBIX OpPraHOB HCIIOJNHUTEIBHONM BJIACTH, YTBEPXKICHHBIM IIOCTAHOBJICHHEM
IlpaButensctBa Poccuiickoit Penpeparmu ot 19 sHBaps 2005 r. Ne 30, TumoBbiM
pErIaMeHTOM BHYTPEHHEH OpraHu3auud (enepajbHbIX OPraHOB HCIIOJHHMTEILHOM BIIACTH,
YTBEPXKIEHHBIM I10cTaHOBIEHUEM IlpaButenbctBa Poccuiickoit ®enepauuu ot 28 urons
2005 . Ne452, Permamentom Poccrata, WHBIMH HOPMATHBHBIMH [PABOBBIMHM aKTaMHM
Poccuiickont ®epepanuu, Munskonompassutis Poccun u Poccrara, IlonoxkeHnunem o
Teppuropransaom oprane PenepanbHON CITy>KOBI TOCY/IAPCTBEHHOM CTaTUCTUKU 10 OMCKOIA
obnacTH, yTBEpXKJIEHHBIM Ipukazom Poccrara ot 06.10.2016 Ne 572, TTonoxxenueM o6 otaene
roCyapCTBEHHOHW CTAaTHCTHKH B ropoje OMCKe, YTBEpXKACHHBIM MpuKa3zoM OMcCKcTaTa OT
24.09.2013 Ne 92.

8. IlepeueHs rocy1apcTBEHHBIX YCIYT, OKA3bIBAEMBIX
rpakJaHaM ¥ OpraHu3alysIM B COOTBETCTBHHU C aIMUHHUCTPATHBHBIM
pernamesToMm Poccrara

8.1. CrenuanmucT-3KCrepT rocyJapCTBEHHBIE YCIYTH HE OKA3bIBAET.

9. Ilokazatenu 3ppeKTHBHOCTH U Pe3yIbTATHBHOCTH
NpodeCCHOHATBHOM CITYKEeOHOM AeATENLHOCTH

9.1.  DdQekTHBHOCTE M pe3ylbTATUBHOCTh  NPOQECCHOHAILHOR  CIIyKeOGHOI
nesrenbHocTH CriennanucTa-3KCnepTa OleHUBACTCS [0 CIIEAYIOMIMM I10Ka3aTe sIM:

- BBIIOJIHAEMOMY 00beMy paGoThl H HHTEHCHBHOCTH TPYAd, CIIOCOOHOCTH COXPAHATH
BBICOKYIO PabOTOCIOCOOHOCT B SKCTPEMATBHBIX YCIOBHAX, COOMIONEHHIO CIyXKeGHOM
JMCITUTUTHHBL

- CBOCBPCMEHHOCTH M ONIEPAaTHBHOCTH BBIIIOJIHEHHUS MOPYYCHUII;

- Ka4eCTBY BBIIOJHEHHOH paboOThl (IIOATOTOBKE IOKYMEHTOB B COOTBETCTBHH C
YCTaHOBICHHBIMH TPEOOBAaHUAMM, IIOJHOMY U JIOTHYHOMY H3JIOKEHHIO Marepuana,
IOPUIMYECKH TPAMOTHOMY COCTABJIEHHIO JIOKYMEHTA, OTCYTCTBHIO CTHUJIMCTHYECKHX U
IrpaMMaTHYECKUX OMTHOOK);

- TpodeCCHOHATEHON KOMIIETCHTHOCTH (3HAHMIO 3aKOHONATENBHBIX K  HHBIX
HOPMaTHBHBIX IIPABOBBIX aKTOB, IIMPOTE NPO(YECCHOHAIBLHOIO KPyro3opa, yMEHHI0 paboTaTh
C IOKyMEHTaMH );

- CIOCOOHOCTH YETKO IUIAHMPOBATh BBHIIOJIHCHHE OPYYEHHBIX 3aJaHMH, YMEHHIO
PaHOHATIBHO HUCIIONB30BaTh paboyee BpeMsl, PacCTaBIATh IIPUOPHTETHI;

- WHUIUATHUBHOCTH, TBOPYECKOMY IIOJXOAY K pEIICHHIO IIOCTAaBJIEHHBIX 3ajad,
aKTHUBHOCTH B OCBOCHHH HOBBIX KOMIIBIOTEPHBIX M HHGOPMALMOHHBIX TEXHOJOIHUH,
CIIOCOOHOCTH OBICTPO aJ[AIITHPOBATHCS K HOBBIM YCIIOBHAM U TPEOOBAHHSAM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a MOCIIEACTBHS CBOUX AEHCTBUIA.

9.2. C y4yeToM MOKHOCTHBIX 0Os3aHHOCTEH 3(P(EKTHBHOCT U Pe3yIbTATUBHOCTD
IpoECCHOHANBHOM CTyXKeOHO! nestensHocT ClienuanncTa-3KeIepTa MOKET OLEHHBATHCS
II0 UHBIM [IOKA3aTeJIsM.

Havanpuuk otnena K. I'etinn
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